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1. Introduction 

This report has been prepared by Incomes Data Research (IDR) and, as requested, it provides 

market salary data for the following role(s):  

 

• Strategy Support Officer 

 

2. Market salary data 

This section presents the market salary data. We aim to provide a minimum of three sources 

of information for each job to enable ‘triangulation’ of the results, and thereby provide the 

widest possible assessment of the market for this role.  

 

2.1. Market data 

The tables in the following sections provide the aggregate market salary for a full-time 

Strategy Support Officer.  

 

2.1.1. Official earnings data  

The data provided below is based on the Government’s latest Annual Survey of Hours and 

Earnings (ASHE), for April 2019. This survey, conducted by the Office for National Statistics, 

provides a snapshot of earnings each April and is based on a 1% sample of National Insurance 

numbers. ASHE is considered a reliable source of official earnings data.  

 

The following table details the median and average UK gross annual pay for full time employees 

in the closest-matched occupational category. It also provides information on the annual 

percentage change which can be an indicator of labour market pressures.  

  



 
 

 

Annual pay - Gross (£)1 - For full-time employee jobs: United Kingdom, 2019 

Description Code2 

No. of 

jobs 

(000s) 

Median  

Annual 

percentage 

change  

Average  

Annual 

percentage 

change  

    Administrative 

occupations: Office 

managers and 

supervisors 

416 170 31,014 2.6 34,758 4.0 

Source: Table 14.7a, ASHE 2019. 

 

2.1.2. NHS data 

In this section we provide information on the salary range for the pay band likely to cover 

comparator jobs in the NHS. The NHS, with 1.2m staff, is the largest employer in the UK and as 

such plays a key role in influencing the market for many non-medical roles, particularly in 

education, given the links between parts of higher education and the NHS. 

 

Project Support Officers in the NHS are typically employed on Band 5 and the current salary 

range is between £24,907 and £30,615 a year outside of London and high-cost areas in the 

South East/South. 

 

Roles based in high-cost areas qualify for the following supplements: 

• Inner London – 20% of basic salary, subject to a minimum payment of £4,474 and a 

maximum payment of £6,892; 

• Outer London – 15% of basic salary, subject to a minimum payment of £3,786 and a 

maximum payment of £4,824; 

• Fringe – 5% of basic salary, subject to a minimum payment of £1,037 and a maximum 

payment of £1,793. 

 
1 Gross pay excludes bonuses but includes basic pay, shift premium payments, overtime pay, paid 

leave, maternity pay, sick pay and other pay. 
2 Standard Occupational Classification (SOC) codes are a coding system used to classify occupations. A 

four-digit SOC indicates the closest occupational match. Three digits cover a slightly broader job 

group, while two and one-digit codes are broader still. 



 
 

 

2.1.3. IDR data 

The following tables contain data from IDR Pay Benchmarker, our online database of salary 

information. This data has been collected by IDR directly from employers through surveys and 

bespoke data collection for the IDR Pay Benchmarker service. 3 

 

Project management job family, whole economy, job level 6, by sector3 

Sector Salary 

count 

Lower 

quartile 

Median Upper 

quartile 

Average 

National 29 £29,578 £32,304 £35,455 £33,301 

London 15 £31,267 £34,017 £36,871 £33,806 

Source: IDR Pay Benchmarker. 

 

2.1.4. Commercial salary survey 

The table below details data from a commercially available survey. 

 

Project officer, rank 5 

Sector Lower quartile Median Upper quartile 

National £26,124 £30,734 £35,344 

Public sector £25,601 £30,119 £34,637 

London £29,781 £35,037 £40,293 

 

 

  

 
3 Refers to the IDR Job Level. These typically cover the following types of roles: 1 and 2, admin, 

support and manual roles; 3 and 4, secretarial and craft roles; 5 and 6, vocational and supervisory; 7 

and 8, professional and managerial; 9, senior management; 10a and 10b, directors; 11, senior 

directors/chief executives. 



 
 

 

3. Job advertisements 

This section details current comparable vacancies from our database of advertised positions. 

 

3.1. Data and summary 

 

Strategy support officer – advertised positions summary 

 Minimum Maximum 

Average £29,111 £33,003 

 

Strategy support officer - job advertisements 

Organisation Job title Min Max 

Tower Hamlets Clinical Commissioning Group Digital Project Support Officer  £36,070   £42,712  

HP Strategic Support Officer  £25,566   £30,195  

University of Oxford Project Officer  £29,176   £34,804  

Department for Digital, Culture, Media and 

Sport Project Support Officer  £34,017   £38,811  

NERC Project Support Officer  £25,198   £27,390  

Thames Valley Police Project Support Officer  £26,975   

Institute of Development Studies Senior Project Support Officer  £26,464   £32,116  

Department for Environment, Food and Rural 

Affairs 

Service Pipeline Senior Admin 

Officer  £29,179   £32,160  

University of the Arts London Project Coordinator £29,358 £25,839 

 

3.2. Job advertisements 

The following pages present the job advertisements for the above vacancies.  



09/11/2020 Digital Project Support Officer - London E1 - Indeed.co.uk

https://www.indeed.co.uk/viewjob?jk=776f79096a561c0f&tk=1emm46eunston801&from=serp&vjs=3 1/1

Apply Now

Save this job

Project Officer jobs in London

Project Officer salaries in London

Digital Project Support Officer
Tower Hamlets Clinical Commissioning Group - London E1
£36,070 - £42,712 a year

An exciting and rewarding opportunity has arisen for several dynamic individuals to join our Digital First
Programme Team, providing project support for the delivery of digital maturity and key training for care
homes in North East London.  

The post is for an individual with experience of supporting the planning, implementation and evaluation of
projects, and does not necessarily need specific Digital Experience, although this would be advantageous.  

The Digital Support Officer will report to, and work with, the Digital Project Manager for Remote
Monitoring Implementation in North East London Care Homes, as well as be accountable to the Care
Home Programme Manager. The focus of this role will be to work with care providers to support the
delivery of digital solutions, particularly with regards to enabling remote consultations between Primary
Care Networks, MDTs and Care Homes, as well as undertaking reporting and supporting the delivery of
training.  

You will be responsible for providing high quality project and administrative support, maintaining good
information management practices and supporting with research development. You will also hold a key
role in building and maintaining excellent working relationships with stakeholders. Please see the Job
Description for full details and requirements.  

The Digital Support Officer will be supporting the delivery of the nationally funded Digital First
Programme, within one of its 12 major projects: Improving Digitisation of Care Home Support.  

The Digital First Programme is looking for a variety of applicants from a diverse range of backgrounds,
expertise, and professions.
Tower Hamlets Clinical Commissioning Group - 2 days ago- report job - original job

© 2020 Indeed - Anti-Slavery statement - Privacy Centre - Cookies - Privacy - Terms

Find jobs Company Reviews
Find salaries

Upload your CV Sign in
Employers / Post Job

https://www.indeed.co.uk/rc/clk?jk=776f79096a561c0f&from=vj&pos=bottom&sjdu=YmZE5d5THV8u75cuc0H6Y6PNh41ogvka74QVbUDdKx4oJGA89X82txkVpp_hx-wLQMOxhchm9MDCYvnXe-Mexg&astse=e8dbe381e2b0d754&assa=6183
https://www.indeed.co.uk/jobs?q=Project+Officer&l=London
https://www.indeed.co.uk/salary?q1=Project+Officer&l1=London
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https://secure.indeed.com/account/login?hl=en_GB&co=GB&continue=https%3A%2F%2Fwww.indeed.co.uk%2Fviewjob%3Fjk%3D776f79096a561c0f%26tk%3D1emm46eunston801%26from%3Dserp%26vjs%3D3&tmpl=desktop&service=mob&from=gnav-util-viewjob&jsContinue=http%3A%2F%2Fwww.indeed.co.uk%2Fm%2Fbasecamp%2Fviewjob%3Fjk%3D776f79096a561c0f%26tk%3D1emm46eunston801%26from%3Dserp%26vjs%3D3&empContinue=https%3A%2F%2Faccount.indeed.com%2Fmyaccess
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HP - Strategic Support Officer
Location  

Priory Road

Salary  
£25,566 - £30,195

Type of Contract  
Permanent

Document Attachment  
4. Completing your Application Form HP.docx – 85KB 
(https://hpandsyp.tal.net/vx/lang-en-GB/mobile-
0/appcentre-3/brand-3/xf-
21f7bd99d736/candidate/download_file_opp/4539/56782/1/0/b59bbe9cf4d7e23a2b519ba8ce15633d9f5d50b8)
Converted File 4. Completing your Application Form
HP.docx.pdf – 183KB  (https://hpandsyp.tal.net/vx/lang-
en-GB/mobile-0/appcentre-3/brand-3/xf-
21f7bd99d736/candidate/download_file_opp/4539/56782/1/1/b59bbe9cf4d7e23a2b519ba8ce15633d9f5d50b8)





Document Attachment  
Strategic Support Officer_Role Requirement.docx – 80KB

 (https://hpandsyp.tal.net/vx/lang-en-GB/mobile-
0/appcentre-3/brand-3/xf-
21f7bd99d736/candidate/download_file_opp/4539/56782/2/0/3e1d00774622a15ffd2af6f7e3b726f004d94b76)
Converted File Strategic Support Officer_Role
Requirement.docx.pdf – 216KB 
(https://hpandsyp.tal.net/vx/lang-en-GB/mobile-
0/appcentre-3/brand-3/xf-
21f7bd99d736/candidate/download_file_opp/4539/56782/2/1/3e1d00774622a15ffd2af6f7e3b726f004d94b76)





Job Advert  
Role: Strategic Support Officer

Location: Priory Road, Hull

Salary: £25,566 - £30,195

Hours: 37

Contract : Permanent 

Strategic Support Officer

An exciting opportunity has arisen for an individual with the
relevant skills, knowledge and expertise to support the design
and delivery of the Forces strategic planning processes.  This
will include policy and strategy development, risk
management, corporate governance and organisational
learning.

  

Key Responsibilities include:

Support the development of a corporate framework to
drive the delivery of our Plan on a Page.
Contribute towards the development of Force wide
strategic planning and policy development processes
and systems
Undertake daily research to identify and assess
documents which may impact on policing and
organisational learning

Skills and experience required from applicants for this
role:

Educated to degree level in research / analytical
subject or equivalent experience

https://hpandsyp.tal.net/vx/lang-en-GB/mobile-0/appcentre-3/brand-3/xf-21f7bd99d736/candidate/download_file_opp/4539/56782/1/0/b59bbe9cf4d7e23a2b519ba8ce15633d9f5d50b8
https://hpandsyp.tal.net/vx/lang-en-GB/mobile-0/appcentre-3/brand-3/xf-21f7bd99d736/candidate/download_file_opp/4539/56782/1/1/b59bbe9cf4d7e23a2b519ba8ce15633d9f5d50b8
https://hpandsyp.tal.net/vx/lang-en-GB/mobile-0/appcentre-3/brand-3/xf-21f7bd99d736/candidate/download_file_opp/4539/56782/2/0/3e1d00774622a15ffd2af6f7e3b726f004d94b76
https://hpandsyp.tal.net/vx/lang-en-GB/mobile-0/appcentre-3/brand-3/xf-21f7bd99d736/candidate/download_file_opp/4539/56782/2/1/3e1d00774622a15ffd2af6f7e3b726f004d94b76


09/11/2020 HP - Strategic Support Officer - Humberside & South Yorkshire Police
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This opportunity is closed to applications.

Able to demonstrate a collaborative approach to
working with others including developing and
influencing relationships
Ability to support strategic planning activities, including
strategy development, policy analysis and
organisational learning.

For further information relating to the role and tasks of this
position, please refer to the attached role requirement.

Benefits:

We offer generous entitlements and supportive polices to
enable a better work-life balance, some of which are listed
below:

Generous annual leave allowance
Access to a range of occupational health facilities
Generous pension scheme
Employee assistance service (accessible 24/7)

Further information: 

Applicants must meet the minimum requirement checkable UK
residential history criteria of at least 3 years in order to apply
for a role within Humberside Police in any capacity.

Successful candidates will undergo a vetting procedure pre-
requisite of employment.

 

How to apply for the role:

To apply for the role, please click the ‘Apply’ button below.

Closing Date:

Monday 6th January 2020 at 23.55

 

It is not likely that closing dates will be extended, other than in
exceptional circumstances and would need to be with the
permission of the HR Manager, Recruitment and the Line
Manager for the role.

 

Attachments: 

Role Requirement
Guidance for completing your application

 

Humberside Police welcome applications from
underrepresented communities. For further information on
positive action within Humberside Police, please visit the
positive action page:

http://www.humberside.police.uk/diversity-and-positive-action
(http://www.humberside.police.uk/diversity-and-positive-action)

http://www.humberside.police.uk/diversity-and-positive-action


09/11/2020 Project Officer at University of Oxford

https://www.jobs.ac.uk/job/CBZ454/project-officer 1/2

Project Officer

University of Oxford - Sackler Library

Location: Oxford
Salary: £29,176 to £34,804 p.a.,

Grade 6
Hours: Full Time
Contract Type: Fixed-Term/Contract

Placed On: 14th October 2020
Closes: 11th November 2020
Job Ref: 147832

Apply

UNIVERSITY OF OXFORD - Sackler Library, 1 St John St, Oxford OX1 2LG 

We are looking for a project officer to work with and support existing staff on all aspects of the Griffith
Institute’s long-standing projects (the Online Egyptological Bibliography (OEB), the Topographical
Bibliography (TopBib) and the Archive) and on the curation, presentation, delivery and evaluation of
activities connected with the celebration of the 100th anniversary of the discovery of the tomb of
Tutankhamun. These celebrations will include a public exhibition, to be held in Oxford during 2022, the
publication of a book closely related to the exhibition, and multiple physical and digital outreach events
appealing to a wide range of end users. 

The project officer will belong to a team currently consisting of two full-time editors (one Bibliographer and
one Egyptologist), both with archive responsibilities, and a part-time member of staff (a digital imaging
technician), as well as a small team of volunteers. You will collaborate in the practical development and
delivery of an engaging, innovative exhibition and publication to celebrate the centenary of the discovery
of the tomb of Tutankhamun, work on the new digital public interface (currently under development) for the
TopBib, work on the continuous update of the OEB database, and assist in the improvement and
development of the Archive’s online catalogue. 

You will have a postgraduate qualification (master’s degree or doctorate) in a relevant subject, such as
Egyptology or Museum Studies, experience in the curatorship, delivery and evaluation of an exhibition for
an international general audience, and an understanding of bibliographical practices. The successful post
holder will have an adequate reading knowledge of French and German and an ability/a willingness to
learn the vocabulary of the subject in other major European languages and in Arabic (if necessary in
transliteration), a high level of accuracy and precision, proven computer skills and an openness to new
working methods. You will have excellent communication, interpersonal and organisational skills, and the
ability to work independently and collaboratively as part of a small team. 

This position is based in central Oxford. This is a full-time (37.5 hours per week), fixed-term position to 31
December 2022. The start date is 30 November 2020 or as soon as possible thereafter. 

The closing date for applications is 12 noon on 11 November 2020. 

COVID-19: please be aware that the recruitment process for this post may need to be conducted remotely.
Candidates invited to interview will need equipment and internet connection suitable for a video call. 

https //m corehr com/pls/ o recr it/erq jobspec ersion 4 jobspec?p id 147832

https://www.jobs.ac.uk/search/employer/university-of-oxford
https://my.corehr.com/pls/uoxrecruit/erq_jobspec_version_4.jobspec?p_id=147832
https://my.corehr.com/pls/uoxrecruit/erq_jobspec_version_4.jobspec?p_id=147832
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https://my.corehr.com/pls/uoxrecruit/erq_jobspec_version_4.jobspec?p_id=147832 

Closing Date: 11-NOV-2020 12:00

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative
Hospitality, Retail, Conferences & Events
Library Services & Information Management

Location(s):

South East England

This site uses cookies. By continuing to browse the site you are agreeing to our Cookie Policy.

Find out more here
 OK

https://my.corehr.com/pls/uoxrecruit/erq_jobspec_version_4.jobspec?p_id=147832
https://www.jobs.ac.uk/legal/cookie-policy
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Project Support Officer
Department for Digital, Culture, Media and Sport

Apply before 11:55 pm on Monday 16th November 2020

 

Reference number

80485

Salary

£34,017 - £38,811

Grade

Higher Executive Officer 
Senior Executive Officer
Band B

Contract type

Fixed Term 
Loan 
Secondment

Length of employment

1 Year

Business area

DCMS - Human Resources, The Change and Transformation team sits within the People and Workplace
directorate

Type of role

Human Resources 
Operational Delivery 
Project Delivery

Working pattern

Flexible working, Full-time, Job share, Part-time



09/11/2020 Project Support Officer - Civil Service Jobs - GOV.UK
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Number of posts

1

Location

Belfast, Birmingham, Bristol, Cardiff, Edinburgh, Glasgow, Leeds, Liverpool, London, Manchester,
Newcastle, Nottingham

About the job

Summary

This is an exciting opportunity to join the Change and Transformation team and work on a broad portfolio
of transformation delivery.

Job description

As a key member of the People & Workplace Transformation and Change team, you will be responsible
for project management to support one of two programmes: HR Systems Transformation and Future
Estates Strategy. 

The HR Systems Transformation programme is digitalising HR in DCMS by introducing a modern,
intuitive, self-service portal that will enable all employees and managers to interact with their own HR
data, facilitate changes and manage their teams.  

The Future Estates Strategy is the development of a clear plan for DCMS, supported by a well evidenced
Spending Review bid and comprehensive business case that results in a stronger DCMS based in at least
two physical sites and fully engaged with local sectors and stakeholders. 

As Project Support Officer you will define and maintain the standards for project management within the
team. This includes the implementation and sharing of best practice as well as the development and
application of project procedures, tools and techniques. You will provide guidance, support and insight
on the projects and act as a source of information and metrics. You will have effective leadership,
interpersonal and communication skills. 

Responsibilities

Key responsibilities of the role include:  

Delivery – Create and lead the project to deliver the agreed outcomes within time, cost and quality
constraints.  
Project Management – Day to day management and leadership of the project and the project team. Set
project controls. Design the project structure appropriate to stage. Select and apply appropriate
delivery methodologies.  
Business Case – Coordinate development of the Business Case  
Budget – Track delivery within budget.  
Benefits Realisation – Ensure benefits are identified, understood, measured, tracked and owned.
Ensure appropriate Benefits Realisation Strategy is in place, and monitor longer term delivery of benefits
against the Business Case.  
Stakeholder Management – Identify key stakeholders and develop effective relationships.  
Risks & Issues – Identify and monitor project risks and issues. Develop mitigating actions and escalate
as appropriate.  
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Governance – Provide key reports and support effective governance and decision making.  
Assurance – Support or set appropriate project assurance.  
Guidance & Support – Seek appropriate support, guidance and coaching from the project community.
Show commitment to personal development. Promote effective individual and team performance.  
Flexibility to work across workstrands and provide ad-hoc support, if/when required.  

Essential requirements: The candidate should be able to demonstrate success in the following areas: 

Project Delivery: Experience of leading/developing a successful project alongside understanding of
agile methodologies to deliver products and outputs.  
Communicating and Influencing: Interpersonal skills with the ability to communicate professionally and
effectively with colleagues and stakeholders at all levels.  
Delivering at Pace: Ability to work flexibly and to prioritise in order to meet challenging timescales and
ensuring quality outputs.  
Working Together: Ability to build productive relationships with internal and external stakeholders.  
Making Effective Decisions: Ability to use evidence and knowledge to support accurate decisions and
advice. You should be highly analytical with ability to link strategic direction and excellent attention to
detail.  

Desirable skills:  

Reporting experience with the ability to analyse and present information to enable and inform decision
making.

Behaviours

We'll assess you against these behaviours during the selection process:

Communicating and Influencing
Delivering at Pace
Working Together
Making Effective Decisions

Benefits

You’ll receive over 30% of your total compensation package in benefits:  
Flexible working arrangements and Flexi-time  
Upto 31.5 days of annual leave  
Exceptional contributory pension scheme  
5 days of paid leave for L&D  
5 days of paid volunteering  
Parental leave up to 9 months on FULL pay  
Occupational sick pay  
Brilliant and engaged staff networks to join including the LGBT+, BAME,  
Mental Health and Wellbeing and Women’s Network.  
Access to one of the world’s largest learning and development platforms  
Masterclasses and talks through the DCMS Academy  
Season ticket loan, Cycle to work scheme and much more  
SCS T&C’s will vary, please refer to the attached interview pack to find out  
more.

Things you need to know
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Security

Successful candidates must pass a disclosure and barring security check.

Successful candidates must meet the security requirements before they can be appointed. The level of
security needed is counter-terrorist check.

People working with government assets must complete basic personnel security standard checks.

Selection process details

This vacancy is using Success Profiles, and will assess your Behaviours, Strengths and Experience.

We are passionate about recruiting diverse and talented people from all backgrounds. If you believe you
have the skills, knowledge and experience to successfully undertake the role we encourage you to apply.

To apply for this post, you will need to submit the following documentation to us. This should be
completed no later than 23:55pm on 16th November 2020 via the CS Jobs portal.  

A CV setting out your career history, with key responsibilities and achievements. Please ensure you have
provided reasons for any gaps within the last two years.  

A Statement of Suitability (max 750 words) explaining how you consider your personal skills, qualities
and experience provide evidence of your suitability for the role, with particular reference to the criteria in
the person specification.  

Interviews are held remotely and successful candidates get to experience our bespoke remote on-
boarding process. Although initially remotely, the role will be based at the location stated in this advert  

If successful and transferring from another Government Department a criminal record check maybe
carried out.  

Existing Civil Servants and applicants from accredited NDPBs are eligible to apply, but will only be
considered on loan basis (Civil Servants) or secondment (accredited NDPBs). Prior agreement to be
released on a loan basis must be obtained before commencing the application process. In the case of
Civil Servants, the terms of the loan will be agreed between the home and host department and the Civil
Servant. This includes grade on return.  

New entrants are expected to join on the minimum of the pay band.  

In order to process applications without delay, we will be sending a Criminal Record Check to Disclosure
and Barring Service/Disclosure Scotland on your behalf. However, we recognise in exceptional
circumstance some candidates will want to send their completed forms direct. If you will be doing this,
please advise Government Recruitment Service of your intention by emailing Pre-
Employment.Checks@cabinetoffice.gov.uk stating the job reference number in the subject heading.  

The expectation within DCMS is that staff will normally remain in post for a minimum of 12 months for
band C, 18 months for band B and 24 months for band A/AU and will not apply for DCMS roles on level
transfer during that time.  

Applicants who are successful at interview will be, as part of pre-employment screening subject to a
check on the Internal Fraud Database (IFD). This check will provide information about employees who
have been dismissed for fraud or dishonesty offences. This check also applies to employees who resign
or otherwise leave before being dismissed for fraud or dishonesty had their employment continued. Any

https://www.gov.uk/government/publications/national-security-vetting-advice-for-people-who-are-being-vetted
https://www.gov.uk/government/publications/government-baseline-personnel-security-standard
https://www.gov.uk/government/publications/success-profiles
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applicant’s details held on the IFD will be refused employment.  

A candidate is not eligible to apply for a role within the Civil Service if the application is made within a 5
year period following a dismissal for carrying out internal fraud against government.  

Any move to DCMS will mean you will no longer be able to carry on claiming childcare vouchers. You will
however have access to the governments Tax Free Childcare scheme.  

Reasonable adjustment  

If a person with disabilities is put at a substantial disadvantage compared to a non-disabled person, we
have a duty to make reasonable changes to our processes.  
If you need a change to be made so that you can make your application, you should:  
Contact Government Recruitment Service via DCMSRecruitment.grs@cabinetoffice.gov.uk as soon as
possible before the closing date to discuss your needs Complete the “Assistance required” section in
the “Additional requirements” page of your application form to tell us what changes or help you might
need further on in the recruitment process. For instance, you may need wheelchair access at interview,
or if you’re deaf, a Language Service Professional.  

A reserve list may be held for a period of 6 months from which further appointments can be made.  

If you are experiencing accessibility problems with any attachments on this advert, please contact the
email address in the “Contact point for applicants”; section. 

Feedback will only be provided if you attend an interview or assessment.

Nationality requirements

Open to UK, Commonwealth and European Economic Area (EEA) and certain non EEA nationals. Further
information on whether you are able to apply is available here.

Working for the Civil Service

The Civil Service Code sets out the standards of behaviour expected of civil servants. 

We recruit by merit on the basis of fair and open competition, as outlined in the Civil Service
Commission's recruitment principles.

The Civil Service embraces diversity and promotes equal opportunities. As such, we run a Disability
Confident Scheme (DCS) for candidates with disabilities who meet the minimum selection criteria.

Apply and further information

Once this job has closed, the job advert will no longer be available. You may want to save a copy for your
records.

Contact point for applicants

Job contact :

Name :  Ruksana Ali
Email :  ruksana.ali@dcms.gov.uk
 
Recruitment team :

Email :  recruitment.team@dcms.gov.uk

http://thecommonwealth.org/member-countries
https://www.gov.uk/eu-eea
https://www.gov.uk/government/publications/nationality-rules
http://civilservicecommission.independent.gov.uk/code/
https://civilservicecommission.independent.gov.uk/recruitment/recruitment-principles/
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Further information

If you feel your application has not been treated in accordance with the Civil Service Commission’s
Recruitment Principles and you wish to make a complaint, you should contact the Head of Resourcing
(at recruitment.team@culture.gov.uk), in the first instance. 

 

 

http://civilservicecommission.independent.gov.uk/
https://www.gov.uk/government/collections/disability-confident-campaign
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Project Support Officer
NERC - Nottingham
£25,198 - £27,390 a year

Organisation
NERC

Organisation Detail
British Geological Survey

Reference Number
IRC255516

Location
Nottingham See on Map

Salary
£25198 - £27390

Date Posted
28 October 2020

Grade
UKRI-Band C

Contract Type
Open Ended

Hours
Full Time

Closing Date
22 November 2020

Interview Date

Apply Now 

Description
Job Requirements

NERC
9 reviews

Read what people are saying about working here.

Find jobs Company Reviews
Find salaries

Upload your CV Sign in
Employers / Post Job
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Additional Details
How to Apply

Brief Description

Salary from £25,198 per annum  
Grade: UKRI Band C  
Contract Type: Open-Ended  
Hours: Full Time  
Closing Date: 22nd November 2020 

With proven experience of using project management based resource and/or financial systems and
working in a project focussed organisation, your work will include:

You will be responsible for a portfolio of standard projects within a number of Science Themes, and
work with Project Managers to obtain accurate budgeting and forecasting of expenditure
Provide specific support, knowledge and advice to Project Managers, Topic Leaders, Resource
Managers and Chief Scientists in the use of the ChangePoint Resource Management System (RMS)
and the integrated project and resource management processes this incorporates
Assisting Project Managers in the applications of Grants and advising in the use of other Grant
bidding systems e.g. Joint Electronic Submissions (JeS). Cross referencing details onto the RMS
system to assist in the resource management within BGS and the provision of pipeline data
Responsible for the project set-up within RMS, ensuring the most appropriate RMS project
breakdown structure to facilitate project delivery. Accurate maintenance of all standard project
profiles within designated area of responsibility
Monitoring the progress of all Project bids on the RMS for designated areas of responsibility to
ensure all process steps are completed within the prescribed timescales, and all actions taken
adhere to the BGS/NERC/UKRI policy for project management
Working closely with Finance to ensure Chief Scientists are provided with the relevant information in
order to facilitate corporate exercises and financial monitoring.

Organization Description

UK Research and Innovation is a new entity that brings together nine partners to create an independent
organisation with a strong voice for research and innovation, and a vision to ensure the UK maintains its
world-leading position in research and innovation. More information can be found at www.ukri.org.

The British Geological Survey (BGS), founded in 1835 is part of the Natural Environment Research Council
(NERC), and is the world's longest-established national geological survey and the UKs premier centre for
earth science information and expertise.

Criteria to be assessed at Shortlist – ‘S’ and Interview ‘I’ Stage 

QUALIFICATIONS

Essential:

Minimum education qualification – A-C grades in 5 GSCE subjects (or equivalent) including English &
Maths. (S)
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Desirable:

Recognised qualification in project management. (S)

EXPERIENCE

Essential:

Experience of project management based resource and/or financial systems within a project
focused organisation (S, I)
Experience of working as part of a multi-disciplinary team. (S, I)

Desirable:

Working within a Scientific Research Organisation (S, I)
Experience of using the Oracle EBS system or other large ERP system. (S, I)

KNOWLEDGE

Essential:

Proficient in Microsoft Excel and a working knowledge of the Microsoft Office package. (S, I)

Desirable:

Knowledge of resource management software Change Point (S, I)
Working knowledge of Joint Electronic Submission system (Je-S) (S, I)
Basic principles around Project Management. (I)

SKILLS AND ABILITIES

Essential:

Demonstrate the ability of working with minimal supervision and prioritising time and resources –
time management (I)
Effective team-working skills (I)
Ability to produce accurate financial costings for various funders and review and interpret financial
data for a variety of projects (I)
Demonstrate attention to detail. (S, I)

PERSONAL QUALITIES

Essential:

Have a flexible approach and demonstrate readiness to switch between tasks when required (I)
Willingness to travel to other BGS offices occasionally for training/team meetings (I)
Effective verbal and written communication skills with an ability to express themselves clearly and
concisely. (S, I)

MOTIVATION

Essential:

Demonstrate a positive attitude at all times (I)
Demonstrate an interest in their continuing personal development. (I)

Working hours will be 37 per week excluding lunch breaks. A generous benefits package is also offered,
including a company pension scheme, 30 days annual leave plus 10.5 days public and privilege holidays.
NERC has an equal opportunities policy and welcomes applications from all sections of the community.
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Apply Now

Save this job

Project Officer jobs in Nottingham

Jobs at NERC in Nottingham

Project Officer salaries in Nottingham

People with disabilities and those from ethnic minorities are currently under represented and their
applications are particularly welcomed. Guaranteed interview scheme for applicants with disabilities. The
British Geological Survey is an Investors in People organisation.

To enable us to hire the very best people we will conduct a full and comprehensive background and pre-
employment check as an essential part of the recruitment process.

As this job does not fulfil the Home Office Code of Practice criterion for obtaining sponsored migrant
worker status we will be unable to apply for sponsorship for anyone not eligible to work in the UK. At
interview, all shortlisted candidates are required to bring with them identification documents and original
documents that prove they hold or can obtain the right to work in the UK. You can check your eligibility
here: https://www.gov.uk/check-uk-visa/y.

Only online applications will be accepted and should be submitted in the form of an up-to-date c.v. and
covering letter (ensuring that the IRC reference is included in the file name description of each document
uploaded), which clearly outlines why you are applying for this post and how you meet the criteria
described in this advertisement. Please note that applications submitted without a covering letter, or
which fail to address these points, may not be considered further.

Applicants who would like to receive this advert in an alternative format (e.g. large print, Braille, audio or
hard copy), or who are unable to apply online should contact us by telephone on Show phone number .
Please quote the appropriate reference number when calling.

If you have not already logged into iRecruitment (including as a current employee) you will be re-directed
to the login/register page by clicking the "apply now" button.

If you don't have an account with us, by choosing to register you consent to UK SBS processing the
information you provide as part of the Recruitment Service. You can select appropriate job alerts and
notifications as part of your account preferences, and you are able to close your account (withdraw
consent) should you wish to do so. Before starting your online application and inputting your personal
details, please read our Privacy Notice which contains full details of how your information is processed
once you have made an application.

If you would like to receive this advert in an alternative format (e.g. large print, Braille, audio or hard copy),
are unable to apply online or do not wish to create an account but would still like to apply for a specific
role, please contact us by telephone on Show phone number .
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Project Support Officer
Thames Valley Police - Thames Valley
£26,975 a year

With a mission to protect and safeguard local communities from serious and organised crime, the South
East Regional Organised Crime Unit (SEROCU) is a Police unit responsible for delivering specialist and
niche capabilities to Thames Valley Police, Hampshire Constabulary, Surrey Police and Sussex Police. We
are recruiting for a Project Support Officer to join our growing team.

We are seeking a highly motivated and organised Project Support Officer to assist the Business Change
Programme Manager in delivering change and improvements in capability for the unit.

Proactively supporting the administrative functions of the programme, the Project Support Officer’s
responsibilities will include:

Assisting the Programme Manager in the production, coordination, presentation and submission of
management information and reports;
Scheduling and organising project and programme meetings, preparing and distributing agendas
and associated documents, recording minutes and maintaining action logs, proactively engaging
with stakeholders prior to, during and after meetings;
Helping maintain project and programme risks and issues registers. Contributing to the
identification of risks and issues, and developing response recommendations;
Working closely with stakeholders to ensure efficient and timely information sharing,
communication and awareness of programme aims and requirements.

The role requires exceptional organisation, problem-solving and administrative skills. Excellent attention
to detail, strong written and oral communication skills and skills in building and maintaining good,
effective relationships with a range of internal and external stakeholders are a must. The successful
applicant will be a team-focused professional with recent, relevant practical experience working in a
project-related environment.

SEROCU is committed to becoming the most diverse team in the South East. We encourage interest and
applications from candidates of all backgrounds and particularly welcome applications from female and
BAME (black, Asian and minority ethic) candidates to enable us to truly reflect the communities we serve.

Due to the role requirements, it is essential that the post holder be prepared to be security cleared to an
enhanced level. Furthermore, due to the nature and sensitivity of work carried out we require that
candidates not only hold this vetting level but that they also undertake additional security clearances
which include additional nationality checks. This post is therefore restricted to UK nationals. This is line
with government requirements, supported by Cabinet Office policy and Section 82(2) to (4) of the Police
Reform Act (2002), and is for the purpose of safeguarding national security, to ensure that any potential
vulnerabilities are identified at an early stage.

This role is part of a national, regional and local network and as a result you will be required to travel for
business purposes. This may include travel across the UK and is not limited to the south east. You will be

Thames Valley Police
124 reviews

Read what people are saying about working here.

Find jobs Company Reviews
Find salaries

Upload your CV Sign in
Employers / Post Job
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Apply Now

Save this job

Project Officer jobs in Thames Valley

Jobs at Thames Valley Police in Thames Valley

Project Officer salaries in Thames Valley

asked to demonstrate flexibility regarding working hours in line with operational demand and occasionally
this may require working away from home.

For further information please email RecruitmentSE@thamesvalley.pnn.police.uk or telephone quoting Job
Reference 17414

Applications must be submitted by the closing date of 23:55hrs on Wednesday 25 November 2020

We reserve the right to close this vacancy when we are in receipt of sufficient applications. Should you
wish to apply for this post we advise you to complete and submit your application form as soon as
possible.

Please use Google Chrome when completing your application, wherever possible, as this will
enhance performance.
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Senior Project Support Officer

Institute of Development Studies

Location: Brighton
Salary: £26,464 to £32,116 per

annum
Hours: Full Time
Contract Type: Permanent

Placed On: 6th November 2020
Closes: 22nd November 2020
Job Ref: 48-2020

Apply

Salary: £26,464 to £32,116 per annum

Initial appointment will be in the above range per annum (depending on experience).

Closing Date: 23.59 hours GMT on Sunday 22 November 2020

The Institute of Development Studies (IDS) delivers world-class research, learning and teaching that
transforms the knowledge, action and leadership needed for more equitable and sustainable development
globally. 

The Project Engagement Hubs at IDS are seeking to recruit a Senior Project Support Officer to provide
project coordination for a portfolio of projects and support the Hub Managers, Project Managers, and
Cluster Leaders to deliver consistent high quality project support services. 

Applicants should have successful project/programme coordination experience and be able to
demonstrate excellent organisational and coordination skills. 

A good understanding of Microsoft applications and financial spreadsheets is essential and candidates
should be able to work autonomously with a high degree of motivation and initiative.

Advert information

Type / Role:

Clerical

Subject Area(s):

Administrative

Location(s):

South East England

https://www.jobs.ac.uk/search/employer/institute-of-development-studies
https://jobs.ids.ac.uk/Vacancy.aspx?id=142&forced=2
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Search...

 Search results

formation Technology >  Administrator >  Administrator O�ce > Job details

Apply now

View all jobs

Service Pipeline Senior Admin Of�cer
Posted 1 week ago by DEFRA - Department for Environment, Food & Rural A�airs 

 £29,179 - £32,160 per annum

 London, South East England

 Permanent, full-time

 Be one of the �rst ten applicants

Summary

Defra is the UK government department responsible for safeguarding our natural environment,
supporting our world-leading food and farming industry, and sustaining a thriving rural
economy. Our broad remit means we play a major role in people's day-to-day life, from the food
we eat, and the air we breathe, to the water we drink. 

Our Digital Data and Technology Services (DDTS) Function has recently undertaken a once in a
generation transformation, so this is an exciting time to join us. 

We are currently recruiting for a Service Pipeline Senior Admin O�cer to join our Group
Infrastructure and Operations team, (GIO).

Job description

The Service Pipeline Senior Admin O�cer coordinates tactical and strategic demand for GIO
services, under the direction of the Service Pipeline Manager. 

Please be aware that though the location is �exible, regular travel to our o�ces in
B i t l R di d L d b i d

Register CV Sign in Shortlisted jobs
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Bristol, Reading and London may be required. 
Responsibilities

Support the Service Pipeline Manager to ensure that all demand items are communicated,
shaped, sized, prioritised and recorded in Project Online in consultation with DDTS Portfolio

O�ce, GIO leaders and other stakeholders and feeds back demand data discrepancies.
Manage both tactical and strategic service demand by maintaining an up to date record of all
demand and in-�ight projects alongside the associated GIO resource impact
Support the day to day service pipeline governance, such as arranging and running the GIO
Resource and Demand meetings
Provides the information pack of all service demand for review and prioritisation meetings
Contribute to the continuous improvement of the GIO demand and service pipeline
processes, tools and governance framework, in consultation with the service pipeline
management.
To ensure that service pipeline data remains accurate, up to date, and avoids duplication.
Supporting the Pipeline Manager in the engagement with our stakeholder groups and the
collection of service requirements and queries.
Supporting the GIO Service Strategy colleagues to manage incoming GIO speci�c demand.
Escalate any complex or novel issues to the Service Pipeline Manager

Experience: 

You’ll have demonstrable experience of:

ITIL Service Management best practice.
Project Portfolio Management (PPM) Cabinet O�ce standards.
Stakeholder management skills, informed by some political and business awareness.
In�uencing, con�ict resolution and problem-solving skills.
Strong written and oral communication skills.
Drawing sound and realistic conclusions from all the relevant information available.
Delivering results under pressure.

Quali�cations

We work in an ITIL environment, if you do not have an ITIL quali�cation we will provide training

Behaviours

We'll assess you against these behaviours during the selection process:

Managing a Quality Service
Changing and Improving
Communicating and In�uencing
W ki T th
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Working Together
Delivering at Pace

We only ask for evidence of these behaviours on your application form:

Delivering at Pace

Equality, diversity and inclusion 

We have strong sta� networks covering mental health, disability and other needs. We also have
a range of special leave policies for hospital appointments and will put reasonable adjustments
in place for people who need them. 

The department places signi�cant emphasis on talent programmes that help everyone to
achieve their full potential. 

The Civil Service as a whole is committed to providing a work environment free from
discrimination, harassment, bullying and victimisation. Support available includes a Bullying and
Harassment network and mediation services.

Apply on employer's website

Reference: 41298219

Bank or payment details should never be provided when applying for a job. For information on how to
stay safe in your job search, visit SAFERjobs.

Report this job

 Get Job Alerts

 Shortlist

 Share job

Not quite what you are looking for? Try these similar searches

Information Technology jobs in London

https://www.safer-jobs.com/
https://www.reed.co.uk/jobs/information-technology-jobs-in-london
https://www.reed.co.uk/jobs/administrator-jobs-in-london


 

 

 



 


